~ New Lebanon Central School District
14665 State Route 22, New Lebanon, New York 12125

BUILDING USE REQUEST FORM

Date of activity

Type of activity (describe)

Building Requested

Hours: From to Approximate number of people:
Room(s) needed:
Classroom(s) @ Library @ Lobby
Room Numbers Building Principal Approval
[G] Gymnasium @J Stage
[l Athletic Fields IO cafeteria 0] Kitchen [0} Shatford Pool | Dt
(after hours fees may apply) (fee for kitchen staff) (fee for lifepuard)
Additional Information
Date of request Person making request
Organization making request Signature
Person in charge of the event Home Phone Work Phone

Email address

Special equipment/setup needed

Mailing address if not a school employee

1 copy: Facilities Start

1 copy: Building Principat

All rooms and equipment nust be left in good condition. Groups will be responsible to the school
district for any damage to school property. Refreshments ma
Kitchen may be used only with the permission of the cafeteria manager.

y be served in the cafeteria only.
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